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ST. MARY ARMENIAN APOSTOLIC CHURCH
ՍԲ. ԱՍՏՈՒԱԾԱԾԻՆ ՀՅԱՍՏԱՆԵԱՅՑ ԱՌԱՔԵԼԱԿԱՆ ԵԿԵՂԵՑԻ
Rev. Father Hovsep Karapetyan, Pastor	Տէր Յովսէփ Քհնյ. Կարապետեան, Հովիւ


[bookmark: _GoBack]Schedule of Fees
For the use of
Church Cultural Hall


	Activity
	Rental Fee


	Meetings/Lectures
	$650 (1)


	Banquet 
	$1500(1),(2)


	Small Hall only
	$750(1), (2)


	Kitchen Use
	$500/day















* Notes:

(1) Fee does not include kitchen usage.
(2) There is an additional $500 for the kitchen use. Kitchen use DOES NOT INCLUDE and not available for usage: linens/ china/cutlery/pots/ pans/ and any other dinning utensils, and other items that are church’s property.
(2) Clean-up deposit is refundable after inspection if the church halls, kitchen, and bathrooms are left in the same condition as prior to the event.  An additional $100 fee may apply for trash that is left behind and cleaning of halls and restrooms.
(3) Full payment is due upon signing of agreement. Event will not be confirmed until full payment is received by church administrator. Availability is on “first come, first serve” bases.
(4) 8 hours of hall usage includes pre-event preparation and clean-up after event. Vacating church premises need to be promptly at 12:01 a.m. There will be additional fee assessed for usage outside the agreed times.






















Hall Rental Agreement - Rules and Regulations

1. Renter will be given “The 10 Fire Commandments” card with an explanation of the fire regulations for the rented area and the locations of extinguishers and alarms.
2. Activities must terminate by 11:00 p.m. and hall vacated by users’ midnight; 12:01 A.M.
3. Use of the hall Sundays should not commence before 4:00 PM - including set up, decorations, and kitchen use.
4. Church may arrange tables and chairs as requested, with one week’s advance notice. Table coverings and decorations are the responsibility of the user.
5. Wall/ceiling decorations are subject to prior approval. All decorations that go up must come down.
6. Use of church piano is subject to pre-approval and additional fee. 
7. AVA system requires bringing church staff for additional fee. Audio volume will be subject to church control.
8. Exits must not be obstructed at any time.
9. All caterers must be approved.
10. Gambling is strictly prohibited.
11. Whenever a large number of children are expected, user must provide for their proper supervision.
12. Rental fees are based on 8 hours of usage inclusive of set-up and clean-up; extra 20% charge for each additional hour.  
13. There is an additional $500 for kitchen use. Kitchen usage includes 4 hours of cooking and preparation. Kitchen use DOES NOT INCLUDE the use of the church’s serving items such as china, silverware, pitchers, baskets and other items.
14.  The renter has the responsibility to leave the rented area in the same condition as received. The church will provide the necessary clean-up service to be paid from the deposit. Any amount not
spent for clean-up, it will be returned to the renter.
















Print name): I, __________________________________ state that I have read the Rules And Regulations carefully and I will conform to the provisions set forth:


Activity: ____________________________________ Date Reserved: _______________

Renter’s name: ________________________________ phone: _____________________

Preparation starts at: _________________

Event starts at: ___________________   Event Finishes at: ____________________

Expected NUMBER OF GUESTS: _____________


Renter’s Signature: ________________________________ Date: _________________


Approved by: ____________________________________ date: _____________________


Signed by: _______________________________________ date: _____________________
4125 FESSENDEN ST NW WASHINGTON DC 20016
TEL : 202-363-1923
E-mail : stmarychurchdc@gmail.com
4125 FESSENDEN STREET, N.W. WASHINGTON, D.C. 20016 / 202-363-1923 /www.stmaryaac.org
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